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Dr. Martin Luther King, Jr. Community Center 

2922 MLK Boulevard, Dallas, Texas 75215, 214-670-8418 

West Dallas Multipurpose Center 

2828 Fish Trap Road, Dallas, TX 75212, 214-670-6341 

Long-Term Space Use Application

The primary use of any City of Dallas (“City”) facility shall be for purposes public benefit. The City of 

Dallas’ community centers are public resources and as such, shall provide services free of charge, that 

offer a direct benefit to the public, specifically low to moderate income individuals throughout the City and 

in the communities surrounding each facility. These organizations should provide (at minimum) programs 

that address educational and/or financial empowerment, physical and mental health and wellness, social 

services, and/or community engagement programs and services. We also look for collaborative efforts and 

partnerships with NGO’s, groups, state and regional community organizations, and government agencies to 

garner the greatest community impact.  

Our Martin Luther King, Jr. Community Center (“MLKJCC”) and West Dallas Multipurpose Center 

(“WDMC”) (hereinafter referred to as “Community Centers”) seek to partner with nonprofit organizations 

and other community-based organizations that deliver services free of charge to Dallas residents by 

fostering needed, relevant, appropriate, and adequate community-based services for residents of southern 

and western Dallas.  

These organizations should provide (at minimum) programs and services that address one or more of the 

below identified areas: 

• Financial empowerment, including job skills and job placement.

• Educational programming for children, youth, or adults.

• Physical and mental health and wellness programming.

• Social services, such as rental assistance, emergency assistance programming or other direct

client assistance and programming.

• Community engagement programs and activities.

Target Populations: The Community Centers are intended to be a hub of services and to provide inclusive 

programming and engagement opportunities for all residents of the City. The Community Centers are 

prioritizing zip codes: 75210, 75215, 75208, 75212 and 75223; and seeking to partners that provide direct 

client services to the following population(s): 

1. Neighborhoods of Concentrated Poverty (40% or more of the residents are living in poverty).

2. Low-to-moderate income individuals.

3. Single female heads of household.

4. Families with children living in poverty.

5. Individuals with Limited English Proficiency.

6. Individuals with transportation challenges.

7. Individuals with lack of educational attainment.

8. Youth and teens at increased risk of pregnancy or risky behaviors.

9. Dallas residents ages 60 and older.
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LONG-TERM AVAILABLE SPACE USAGE TERMS 

FOR PROGRAMMING AND/OR SERVICE DELIVERY 

Use & 

Purpose 

Frequency Document Available 

Spaces 

Term Process Requirements 

Long-term 

Use 

Long-term 

programming 

and/or service 

delivery. 

Long-term 

programming 

License 

Agreement 

Individual 

office 

181- 

365 

days 

Complete 

and submit 

Community 

Centers 

Collaborator 

application 

Semi-annual, and a 

Final Report on 

activity and 

accomplishments 

metrics, agreed upon 

by applicant and OCC 

Staff 

Organization Name: 

Requester: Title:  

Date: Email: 

Phone: 

Address: 

Description of Programming: 

Target Audience or Participants: 

   Estimated # Served: 

 Program/Service Delivery Dates: 

The Community Center Manager reserves the right to cancel any reservations that were misrepresented. 
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West Dallas Multipurpose Center 

2828 Fish Trap Road, Dallas, TX 75212 

214-670-6341

Dr. Martin Luther King, Jr. Community 

Center 

2922 MLK Boulevard, Dallas, Texas 75215 
214-670-8418

North Wing Building A 

N 100 
Suite 101 

N 101 
Suite 104 

N 102 Suite 115 

N 103 Suite 116 

N 104 Suite 118 

N 105 Suite 124 

N 106 Suite 129 

N 107 Suite 131 

N 108 Suite 131B 

N 109 Suite 132B 

N 110 Suite 135 

N 111 Suite 146 

N112 Building B 

South Wing Suite 301 

S 100 Conference Room South 

S 107 Training Room South 

West Wing 

W 100 Activity Room 1 

W 101 Activity Room 2 

W 103 Technology Room 

W 104 Teaching Kitchen 

W 105 Conference Room West 
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Community Collaborator Application 

To reserve space for long-term use, please complete and submit responses for the below Community 

Centers Collaborator Application. 

Long-term Use Request: Daily, weekly, and long-term programming, 181-365 days 

Space available: Individual office space(s) 

The purpose for completing this application is to provide; (1) an understanding of the organization’s 

mission, goals, and objectives; (2) clarify the focus, population, and importance of the organization’s 

effort; and (3) help to determine fit, relevance, and pertinence in collaborating or partnering to provide 

needed programs and services to the community through our Community Centers (3 page maximum and 12- 

point font). 

a) Organizational Background: (Please describe the following.)

(i) Your organization’s mission, goals, and objectives, when your organization was

incorporated as nonprofit and the strengths of your organization.

b) Organization Description: (Please describe the following.)

(i) How your organization is governed and how programs are administrated; How your

organizations resources are aligned with your day-to-day operations.

c) Qualifications/accreditation: (Please describe the following.)

(i) Describe the qualifications and competencies within your organization; describe the

history of your organization’s certifications and accreditations and briefly describe the

professional expertise of staff.

d) Organizational Programs/Services: (Please describe the following.)

(i) Describe the programs or services your organization provides and how these

programs/services align with your organizational mission.

e) Area and populations served: (Please describe the following.)

(i) Describe the geographical area your programs serve; describe the demographics of those

served by your programs and report on the number of those you have served in the past.

f) Organizational Diversity: (Please explain the following.)

(i) Would you categorize your organization as being diverse? Has your organization adopted

(and when was it adopted or last updated) a written diversity policy and/or diversity

statement? (Independent of a non-discrimination policy) If you do not have a diversity

policy or diversity statement, describe your organization’s plans for ensuring a diverse

board and work force.
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Performance Reporting 

Final Reports cover the entire project period and are due 90 days after each 12-month period.

Final Reports should be:

• 12 pt. font (preferably Times New Roman)

• Double-spaced

• Include one (1) inch margins.

• Include footnotes or references on a separate page in single line spacing.

Final Reports 

A. Title Page

The title page should contain the following information: 

• Program Title

• Project Director/Principal Investigator contact information including organization name,

address, phone number and e-mail address.

• Reporting Period

B. Table of Contents

A table of contents should contain page references to all major sections of the report. List all 
main headings on the left side, and type corresponding page numbers for the start of each 
heading on the right.

C. Program Summary
All Semi-Annual Performance Reports must begin with a 1-page Executive Summary. The 
summary should capture the project’s purpose and scope, target population, and number served.

D. Demographic Summary
The Demographic Summary captures the demographic composition and circumstances of your 
participants (age, gender, income, household, etc.) and can provide critical insight into 
population needs.

E. Introduction

The introduction should provide a brief overview of the project and any background information 
that is necessary to understand the project planning strategies, goals, objectives, activities, and 
findings.

F. Activities and Accomplishments

The Activities and Accomplishments section serves as the body of your report. Grantees should 
organize this section of their report by listing the question, followed by the response. Below we
have outlined the areas to be covered in your Final Report:
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1. What measurable outcomes did you establish for this project and what indicators did you

use to measure performance? To what extent did your project achieve the outcomes?

2. What, if any, challenges did you face during the project and what actions did you take to

address these challenges?

3. What impact do you think this project has had to date? What are the lessons you learned

from undertaking this project?

4. What will happen to the project after this grant has ended? Will project activities be
sustained? Will project activities be replicated? If the project will be sustained or replicated
what other funding sources will allow this to occur? Please note your significant partners in
this project and if/how you will continue to work on this activity.

5. Over the entire project period, what were the key publications and communications
activities? How were they disseminated or communicated? Products and communications
activities may include articles, issue briefs, fact sheets, newsletters, survey instruments,
sponsored conferences and workshops, websites, audiovisuals, and other informational
resources.
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OCC License Use Agreement  

INSURANCE REQUIREMENTS 

SECTION A. 

LICENSEE shall procure, pay for and maintain the following insurance written by 

companies approved by the State of Texas and acceptable to CITY. The insurance shall be 

evidenced by delivery to the CITY, at the address shown in SECTION C (a), certificates of 

insurance executed by the insurer or its authorized agent stating coverages, limits, 

expiration dates and compliance with all applicable required provisions. The CITY shall be 

named as an additional insured by endorsement to each policy, where applicable, and thus 

will be entitled to notice of cancellation, of the policy in accordance with Section 1811 of 

the Texas Insurance Code. Upon request, the CITY shall be entitled to receive without 

expense, copies of the policies and all endorsements. 

SECTION B. 

The CITY reserves the right to review the insurance requirements of this section during the 

effective period of the work performed by LICENSEE and to modify insurance 

coverages and their limits when deemed necessary and prudent by City's Office of Risk 

Management based upon changes in statutory law, court decisions or other relevant factors. 

LICENSEE shall acquire and ensure execution of requests for deletions, revisions or 

modifications of particular policy terms, conditions, limitations, or exclusions (except 

where policy provisions are established by law or regulation binding upon either CITY or 

LICENSEE). 

SECTION C. REQUIRED PROVISIONS 

LICENSEE agrees, with respect to the required insurance as documented below, all 

certificate(s) of insurance will contain and state, in writing, the following required 

provisions: 

a) The certificate of insurance or policy and endorsements shall be

evidenced by delivery to:

(i) MGT-Office of Community Care, Attention: Jamel Slaughter, 6BN

City Hall, Dallas, Texas 75201 and

(ii) Director, Office of Risk Management, 1500 Marilla, 6A-South, Dallas,

Texas 75201.

b) All certificates of insurance shall identify the service or product being

provided, by including the bid number and contract or solicitation name.

c) All certificates of insurance shall name the City of Dallas as the

Certificate Holder.
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OCC License Use Agreement  

SECTION D. INSURANCE COVERAGE REQUIRED 

Subject to LICENSEE'S right to maintain reasonable deductibles, LICENSEE shall obtain and 

maintain in full force and effect for the duration of its engagement with the CITY and any 

extension hereof, at LICENSEE'S sole expense, insurance coverage in the following type(s) 

and amounts: 

1. WORKERS’ COMPENSATION and EMPLOYERS LIABILITY

INSURANCE Workers’ Compensation within the regulations of the Texas

Workers’ Compensation Act. The minimum policy limits for Employers

Liability are:

Bodily Injury by Accident: $100,000.00 Each Accident 

Bodily Injury by Disease: $100,000.00 Each Employee 

Bodily Injury by Disease: $500,000.00 Policy Limit 

The policy shall include: 

a) An endorsement to waive subrogation in favor of the City of Dallas, its

officers, employees and elected representatives, for bodily injury (including

death) or any other loss.

b) An endorsement to provide thirty (30) days prior written notice in the event of

cancellation to the address as shown in Section C, a (i) and (ii), or in

accordance with Section 1811.155 of the Texas Insurance Code, Notice of

Cancellation in accordance with the Notice of Insured in the policy for

cancellation due to non- payment of premium.

c) Provide that LICENSEE’S insurance is primary insurance as respects the CITY,

its officers, employees and elected representatives.

NOTE: 

i. If LICENSEE is a non-subscriber or is self-insured, LICENSEE shall

provide a copy of its Certificate of Authority to Self-Insure from the Texas

Department of Insurance, Division of Workers’ Compensation Self Insurance

Regulation Program, evidence of alternative coverage and internal safety and

injury coverage policies and procedures.

2. COMMERCIAL GENERAL LIABILITY INSURANCE

Commercial General Liability Insurance including, but not limited to,

Premises/Operations, Personal & Advertising Injury, Products/Completed Operations,

Independent   Contractors   and   Contractual   Liability    with minimum combined

bodily injury (including death) and property damage limits of $500,000.00 per

occurrence, $1,000,000.00 products/completed operations aggregate, $1,000,000.00

general aggregate
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OCC License Use Agreement  

The policy shall include: 

a) Intended or expected acts in the protection of persons or property.

b) An endorsement naming the City of Dallas its officers, employees and

elected representatives as additional insureds.

c) An endorsement to waive subrogation in favor of the City of Dallas, its

officers and employees, for bodily injury (including death), property damage

or any other loss.

d) An endorsement to provide thirty (30) days prior written notice in the event of

cancellation to the address as shown in Section C, a (i) and (ii), or in

accordance with Section 1811.155 of the Texas Insurance Code, Notice of

Cancellation in accordance with the Notice of Insured in the policy for

cancellation due to non- payment of premium.

e) Provide that LICENSEE’S insurance is primary insurance as respects the CITY,

its officers, employees and elected representatives.

f) If this insurance is written on a claims-made form, coverage shall be

continuous (by renewal or extended reporting period) for not less than twenty-

four (24) months following completion of the contract and acceptance by the

City. Coverage, including any renewals, shall have the same retroactive date as

the original policy.

SECTION E. SUBCONTRACTING LIABILITY 

(1) Without limiting any of the other obligations or liabilities of the LICENSEE, the

LICENSEE shall require each Subcontractor performing work under the contract, at the

Subcontractor's own expense, to maintain during the engagement with the CITY, types

and limits of insurance that are appropriate for the services being performed, comply

with all applicable laws and are consistent with industry standards. The

Subcontractor’s liability insurance shall name LICENSEE as an additional insured.

(2) LICENSEE shall obtain and monitor the certificates of insurance from each

Subcontractor. LICENSEE must retain the certificates of insurance for the duration of the

contract and shall have   the   responsibility   of   enforcing   insurance requirements

among its subcontractors. The CITY shall be entitled, upon request and without expense, to

receive copies of these certificates.

SECTION F. LICENSEE LIABILITY 

Approval, disapproval or failure to act by the CITY regarding any insurance supplied by 

LICENSEE or its subcontractors shall not relieve LICENSEE of full responsibility or 

liability for damages and accidents as set forth in the contract documents. Neither shall the 

bankruptcy, insolvency nor denial of liability by the insurance company exonerate 

LICENSEE from liability. 
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OCC License Use Agreement 

SECTION G. INDEMNITY 

LICENSEE agrees to defend, indemnify and hold the CITY, its officers, agents and 

employees, harmless against any and all claims, lawsuits, judgments, costs and expenses for 

personal injury (including death), property damage or other harm for which recovery of 

damages is sought, suffered by any person or persons, that may arise out of or be occasioned 

by LICENSEE’S breach of any of the terms or provisions of its engagement with the 

CITY, or by any negligent or strictly liable act or omission of LICENSEE, its officers, 

agents, employees, or subcontractors, in LICENSEE’S performance under its engagement 

with the CITY; except that the indemnity provided for in this paragraph shall not apply to 

any liability resulting from the sole negligence or fault of the CITY, its officers, agents or 

employees and in the event of joint and concurrent negligence or fault of LICENSEE and the 

CITY, responsibility and indemnity, if any, shall be apportioned comparatively in 

accordance with the laws of the State of Texas, without waiving any governmental immunity 

available to the CITY under Texas law and without waiving any defenses of the parties under 

Texas law. The provisions of this paragraph are solely for the benefit of the parties hereto 

and are not intended to create or grant any rights, contractual or otherwise, to any other 

person or entity. 

LICENSEE (COMPANY NAME): 

BY: 

Signature of Authorized Representative 

NAME: 

Name of Authorized Representative (please print) 

DATE: 
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